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Gifts and Charitable Donations Instructions
Electronic Transfer – Securities held in account with bank/broker:

1) Inform the West Virginia State University Foundation of your intention to transfer securities by phone, email or letter.  A sample is provided below (Letter to WVSU Foundation, Inc.).   Provide the information listed below:

· Donor name, address, phone number and e-mail address

· Broker name and phone number

· A description of the donated securities and the number of shares

· Location and form of the securities
· The gift designation

· The anticipated date of transfer

2) Instruct the broker in writing with a Letter of Instruction.  A sample letter is provided on page 2.

Sample Letter to WVSU Foundation, Inc.:

[DATE]

West Virginia State University Foundation, Inc.

Attn:  Mrs. Cynthia Rakes

P.O. Box 1000

Institute, WV  25112-1000

Dear Mrs. Rakes,
I have authorized the transfer of _________ shares of ___________ stock from account #______________ with [Name of Agent, Name of Company, City, State and Telephone number] to the West Virginia State University Foundation, Inc. account with Fidelity Investments per the stock transfer instructions provided in the SAMPLE letter below.

I am designating the gift of stock for:  [Gift Designation]
Sincerely,
Donor’s name and address

Sample Letter of Instruction (To Donor’s Broker)
[Date]
[Company Name and address]

Attn:  [Financial Adviser Name]

Dear [Name of Financial Adviser],

I (We) wish to gift securities to the West Virginia State University Foundation, Inc. (FEIN 55-6019228).  With this letter I am instructing you to transfer ____________ shares of ________________________ in my (our) account to the West Virginia State University Foundation, Inc. per the following instructions:

Brokerage Firm:


Fidelity Investments (National Financial Services LLC)
Attention:


Transfer Department

DTC Number:


0226

Account Name:


West Virginia State University Foundation, Inc.

Account Number:

(Please Contact WVSU Foundation for account numbers)
Phone Number:


1-866-755-6372
Sincerely,
Donor’s name and address – [Must be signed by those listed on the Brokerage Account]
cc:  West Virginia State University Foundation, Inc., P.O. Box 1000, Institute, WV, 25112-1000
