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	Chapter or Region:
	

	Date of Request:
	

	Purpose of Request:
	

	

	Geographic Areas to be included in Report:
Please note that reports will be generated to include all alumni within the state or states in which your chapter or region operates. If you wish for a detailed report of your area only, you must provide our office with all city names and/or zip codes of cities within your region.



	

	
Report Output (Check all that apply):

	
	Name
	
	Address
	
	Phone Number
	
	Email

	
	Class Year
	
	Degree Type
	
	Major
	

	

	
Requested Report Format (Check all that apply):

	
	Paper Copy -  (Total Number of Copies _____)
	
	Microsoft Excel Document (Email Only)

	

	Contact Information for Request

	Name:
	

	Phone Number:
	

	Mailing Address:
	

	Email Address:
	

	
	

	

	Chapter President or Regional Director Approval:

	Name – Printed:
	

	Signature:
	

	Date of Approval:
	

	
	

	
Mail this completed form to:
West Virginia State University
Office of Alumni Relations
P.O. Box 1000, 200 East Hall
Institute, WV 25112
	
You may also email this form to alumni@wvstateu.edu 
or send via fax at (304)766-3308

Please allow 2 weeks from the time the report is received by our office for processing.  



	The following section is for office use only:

	Date of Receipt:
	

	Query Name:
	

	Date Sent:
	

	Initials:
	


Alumni Contact Report - Request Form
